
Oftentimes young professionals, who are in their

first full-time position or even just interning, will

assume that they are too young and inexperienced

to move up in an organization - “advancement will

come naturally with time”. While yes, more time

with an organization will increase your odds of

advancing, it won’t be enough to just be there for a

long time. It’s never too early to set yourself up for

advancement. Whether you’re looking to rise within

your organization or eventually find a new position

that better suits your interests, there are plenty of

steps you can take to begin that journey. This issue

of the Toolkit will cover a few practices that will

help.

Advancing as a Young

Professional
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" I  W A S  T A S K E D  T O  C R E A T E
S I M U L A T I O N S  U S I N G  A

S O F T W A R E  T H A T  N O  O N E  O N
M Y  T E A M  W A S  F A M I L I A R  W I T H .

R A T H E R  T H A N  G E T T I N G  S T U C K
H E R E ,  I  T O O K  T H E  I N I T I A T I V E .
I  E M A I L E D  P R O F E S S O R S  A T  M Y

U N I V E R S I T Y  T H A T  H A D  M O R E
E X P E R I E N C E  T O  G E T  T H E I R

I N S I G H T  O N  M Y  G O A L .  I  A L S O
L O O K E D  U P  T U T O R I A L S  O N L I N E

A N D  F O L L O W E D  T H E M  O N  M Y
O W N  T O  G E T  F A M I L I A R  W I T H

T H E  P R O G R A M .  B Y  M O T I V A T I N G
M Y S E L F ,  I  W A S  A B L E  T O  B E  A

B E T T E R  T E A M  M E M B E R  A N D
C R E A T E  R E S U L T S  T H A T  W E R E

V I T A L  T O  T H E  P R O J E C T . "
 -  M E C H A N I C A L  E N G I N E E R I N G

M A J O R

T H E  T O O L K I T
A col lect ion of resources designed to provide pract ical  tools for women and

non-binary undergraduate students.  



Tips & Tools
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Find a mentor. This may sound intimidating but
there are a number of ways to find a mentor. First,
see if your organization has its own mentoring
program. If it does, take advantage! It may not pair
you up with a lifelong mentor but it will at the very
least connect you with somebody who can help you
navigate the nuances of your specific organization.
If your organization doesn’t have its own program,
do some research and see if there are organizations
dedicated to mentoring in your field. Lastly, do
your own outreach. Ask somebody in your existing
network to see if they would be willing to mentor
you or point you in the direction of somebody who
could. 
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A note from the author
I know just how difficult it can be to start thinking about professional development and

advancing when you're just starting out - it's enough just to get adjusted to the organization

and the work you're doing let alone figuring out how to advance. It's okay, everybody feels that

way! Start small with just asking for advice and seeing what programs are offered through

your organization. Never be afraid to ask questions and do research, that is what will set you

apart from the rest and open up new opportunities. - Sam Collins, M.A.

Ask for advancement. Your supervisor won’t know

you’re interested in advancement unless you tell

them. Set up a time with your supervisor to discuss

development and let them know that you believe

you’re ready to contribute more to the organization.

Come prepared with your recorded

accomplishments and an idea of how you can

contribute at a higher level. The worst they can say

is no. If this happens, ask for feedback on what you

can do to ensure you’re in a better position to

advance in the future. If they say there are no

opportunities and there won’t be in the future, it

may be a good time to begin looking for

advancement opportunities elsewhere. 
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Develop new skills. Professional development is key

to your growth as both a young professional in

general and as a young/new employee. Participating

in professional development both within your

organization and outside of it will increase your

success in your current role, indicate to supervisors

that you’re dedicated and willing to grow as well as

open doors to new opportunities. Take some time to

reflect on your personal strengths and weaknesses

as well as the skills more experienced professionals

have in your organization. What can you work on to

reinforce your strengths, strengthen your

weaknesses and expand your skill base? 
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Record your achievements. It’s unlikely that your

supervisor will remember what you have

accomplished in your position so it will be

important to record what you have done so you can

not only ask to advance but to include on your

resume for future positions. Keep note of project

details and metrics of success - if you ran a program

for students, how many students did it serve? If a

project of your increased revenue for the company,

by how much? Advancement will happen after

demonstrating your ability to contribute to the

success of your team, department or organization.
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Further Reading

"Professional Development Advice for Young Professionals” by Elizabeth Callahan | Buffalo Niagara

Partnership

"Dan Pink: Essential Career Advice for Ambitious Young Professionals” by Andy Molinsky | Forbes

"Six Steps to Leadership for Young Professionals" by Jason Kent | Monster

https://www.thepartnership.org/blog/young-professionals/professional-development-advice-for-young-professionals/
https://www.forbes.com/sites/andymolinsky/2020/01/14/dan-pink-essential-career-advice-for-ambitious-young-professionals/?sh=988b4ce61b41
https://www.monster.com/career-advice/article/leadership-for-young-professionals

